CPS Laboratory — Firearm Submission Procedure
(applies to ALL firearms, BB guns, air guns, barrels, frames, etc.)

1. FIREARM SAFETY CHECK
= remove detachable magazine, if applicable
= clear ammunition from chamber(s) and
any integral magazine, if applicable
= VISUALLY CHECK that the chamber is clear
= Secure a ZIP TIE though the action (plastic
zip tie, chamber flag, etc — NO METAL!)

2. SEAL items with EVIDENCE TAPE in appropriate
packaging (ex. plastic bag or box)
=  Put AMMUNITION in SEPARATE packaging, not
loose in the bag with the firearm
= ALL SEALS should include the date and initials
across the seal

3. Attach a SIGNED SAFETY VERIFICATION LABEL to ' e R,
the OUTERMOST package — Ha *V™™
= Labels are provided in the CPS Lab locker area or ' ety =
they can be created by the agency

=  Writing “SAFE” (or something similar) on the
outermost packaging and signing near it is also
acceptable

= |f the outermost packaging of a firearm is a box,
paper bag or envelope, THE SAFETY LABEL MUST
BE ON THE OUTERMOST PACKAGING
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